SAJJAD AKBER 


Karachi, Mahr, 754500 0-334-337-7517 sajjadakber§é(ayahoo.com 


Mr. HRM Project director 
Project director 


Dear Mr. Project director , 


Thank you for the opportunity to apply for the Accounts officer role at your company. A fter 

review ing your job description, it's clear that you're looking for a candidate that is extremely 
familiar with the responsibilities associated with the role, and can perform them confidently. 
Given these requirements, I am certain that I have the necessary skills to successfully do the 
job adeptly and perform above expectations. 


I am a hard-working professional who has been consistently praised as hard-working by my 
co-workers and management. Over the course of my 13-year career, lve developed a skill set 
directly relevant to the Accounts officer role you are hiring for, including financial analysis. 
Overall, I have consistently demonstrated communication, management and teamwork 
abilities in every aspect of my accountant role at J.b Public School, and I invite you to review 


my detailed achievements in the attached resume. 


A fter reviewing my resume, I hope you will agree that I am the type of competent and 
competitive candidate you are looking for. I look forward to elaborating on how my specific 
skills and abilities will benefit your organization. Please contact me at 0-334-337-7517 or via 
email at sajjadakber86@) yahoo.com to arrange for a convenient meeting time. 


Thank you for your consideration, and I look forward to hearing from you soon. 


Sincerely, 


Sajjad Akber 


Sajjad Akber 


Accountant 


U +92.334.3377517 ~ sajjadchandio356@gmail.com Q Gulistan-e-Johar, Karachi, Pakistan 


Summary 


Manimum resources nd maximum profit 


Skills 


Accounting Standards | Accounts | Banking Clause Knowledge | Business Development | Cash Handling | Computer | 
Financial | Financial Analysis | Financial Management | Key Account Management | Knowledge of Marketing Principles | 


Lab Knowldge | Network management | Office Management | Petty Cash 


Experience 


Jul 2008 - Aug 2020 Accountant 
Jbp school, Karachi, Pakistan 


Education 
2013 Mohammad Ali Jinnah University 

MBA 

BANKING AND FIANANCE 

CGPA: 2.8/4 
Languages 
English Urdu Sindhi 
Expert Expert Expert 
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